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JOB DESCRIPTION 

Post Title: Outreach Advisor (Autism) 

Location: The Outreach Team – Central Services 

Contract: 
Full time or Part-time, Fixed Term Contract (1 Year Contract, with potential for a 

permanent position) 

Responsible to: 
The Satellite Headteacher and Executive Headteacher of Hungerford and Pooles 

Park School and managed by the Head of Outreach. 

Responsible for: 
Supporting the inclusion of autistic and neurodivergent pupils (3-19) in 

mainstream settings across Islington. 

 
Purpose of the post 
 
The post holder will work in the Bridge Outreach team. They will have knowledge and skills of working with 
autistic children and young people in specialist and mainstream settings. The post holder will be required to 
work independently and have the skills and experience to enable autonomous practice in all areas of the role, 
including supporting mainstream teachers, SENCOS and teaching assistants in their capacity to provide high 
standards of inclusion teaching and learning for autistic children and young people. 

Main responsibilities  

• To improve outcomes for autistic children, with or without learning difficulties. 

• To have an in-depth understanding of neurodivergence and how to support pupil’s 
needs in school. 

• To have the ability to manage own caseload and diary, including observing pupils, 
writing reports, developing and modelling resources, and attending meetings 

• To understand curriculum modifications and adaptations for pupils with SEND. 

• To advise, model and promote strategies which can be used in mainstream 
classrooms 

• To promote appreciation of neurodivergence and understanding of specialist areas 
of need. 

• To adapt and deliver in-house training to mainstream schools (both primary and 
secondary) and support staff to build capacity in meeting the needs of children and 
young people with SEND. This might take the form of whole school, group or 
individual training. 

• To attend relevant Team Around the Child/Family and Annual Review meetings. 
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• To work with sensitivity and expertise to attend to the needs of an ethnically and 
culturally diverse client group, many of whom are refugees, asylum seekers or 
speak English as second language.  

• To consult and / or work in partnership and jointly with multi-disciplinary 
professionals to ensure there is a coordinated approach in supporting autistic 
children / young people, and their families. 

• To maintain records consistent with confidentiality and in keeping with professional 
practice. 

• To write high-quality reports for children who are referred to the Outreach Team 
and ensure these are shared in a timely and appropriate manner 

• To maintain an accurate caseload at all times and review this on a regular basis. 

• To support mainstream teachers, teaching assistants and SENCOs to adapt or 
differentiate curricula to meet the needs of children and young people. 

• To maintain highly specialised knowledge in the field of autism and 
neurodivergence, and to be aware of the research basis for relevant interventions.  

• To participate in the dissemination of evidence-based practice, internally and 
externally as required. 

• To remain up to date with relevant local and national developments in SEND policy, 
practice, legislation and guidance. 

• To keep up to date with local information and services, and signpost schools and 
families, where relevant. 

Safeguarding and Inclusion 

• Promote a safe, inclusive and supportive learning environment. 

• Understand the additional vulnerabilities experienced by pupils with SEND needs. 

• Ensure all interactions align with safeguarding and wellbeing policies. 

General Responsibilities 

• Safeguard and promote the welfare of children and young people. 

• Maintain accurate records and reports. 

• Promote equality, inclusion and neurodiversity-affirming practice. 

• Undertake other duties appropriate to the role as directed by the Trust. 
 

Special conditions of employment 

Rehabilitation of Offenders Act 1974 
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o This job is exempt under the Exceptions Orders to the Rehabilitation of Offenders Act 1974. Appointment 
to this job is subject to an enhanced DBS disclosure being obtained, and any relevant cautions, convic-
tions, bind over orders and warnings being considered. 
 

o If the jobholder is arrested, summonsed for an offence or receives a conviction a bind over order or a 
warning given by a police force, they are required to inform their Line Manager of this fact immediately. 
Such information will be treated in confidence, so far as this is consistent with the safety of children, 
compliance with statutory child protection procedures and the Trust’s relevant policies. Failure to disclose 
such information may result in disciplinary action which could lead to the termination of the jobholder’s 
employment. 

Safeguarding and Promoting the Welfare of Children and Young People  

o The jobholder is required to follow all of the Trust’s policies and procedures in relation to safeguarding at 
all times, and to adhere to the statutory guidance ‘Keeping Children Safe in Education’. The jobholder 
must take appropriate action in the event that they have concerns, or are made aware of the concerns of 
others, regarding the safety or wellbeing of children or young people. 

Health and Safety 

o The jobholder is required to exercise their duty of care by taking responsibility for their own health and 
safety, and the health and safety of other people who may be affected by their acts or failure to act. Full 
guidance regarding health and safety is set out in the Trust’s Health and Safety Policy, and in any risk 
assessments relevant to the jobholder’s role or circumstances. Both can be accessed via the jobholder’s 
line manager, and the jobholder is required to comply with these and to use any protective clothing or 
equipment as instructed at all times. 

Confidentiality and Data Protection 

o The jobholder is expected to comply with the provisions of the Data Protection Act 2018 and the General 
Data Protection Regulation. Any information they have access to, or are responsible for, must be managed 
appropriately and any requirements for confidentiality and security observed. Information must not be 
disclosed to any person or Authority, for example a parent or the Police, without observing the correct 
procedure for disclosure as set out in the Trust’s Data Protection Policy. Nothing shall prevent the job-
holder from disclosing information that they are entitled to disclose under the Public Interest Disclosure 
Act 1998 as amended, provided that the disclosure is made in accordance with the provisions of that 
Act/s. 

Equality and Diversity 

o The Trust and its Schools are committed to equality and value diversity. As such the Trust and its schools 
are committed to fulfilling their Equality Duty obligations and expect all employees to share this commit-
ment. The Duty requires the Trust to have due regard to the need to eliminate unlawful discrimination, 
harassment and victimisation, advance equality of opportunity and foster good relations between people 
who share characteristics, such as age, gender, race and faith, and people who do not share them. The 
jobholder is required to treat all people they come into contact with, with dignity and respect, and is 
entitled to expect this in return. 

Training and Development 

o The Trust has a shared responsibility with the jobholder for identifying and satisfying training and devel-
opment needs. The jobholder is expected to actively contribute to their continuous professional devel-
opment and learning, and to attend and participate in any training or development activities required to 
assist them in fulfilling their role and meeting their safeguarding and general obligations. 

The Trust Operates a Strictly No Smoking or Vaping Policy 
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o This applies to all the Trust’s premises and those where Trust’s services are provided. 
 
The above-mentioned duties are neither exclusive nor exhaustive, duties and responsibilities of the post may change as 
requirements and circumstances change. The post holder will be required to carry out duties as requested by 
management that are broadly within the level of the post 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Person Specification 

The person specification describes the skills, knowledge and experience required to carry out the job and will 
also be used in the shortlisting and interview processes. 

Skills/Abilities 
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 Essential 

• Considerable skill of working with a range of neurodivergent children and 
young people in mainstream and/or special school environments 

• The ability to successfully support children and young people presenting 
with ‘behaviour that challenges’ 

• Evidence of good interpersonal skills and the ability to work as member of 
a team 

• Ability to work co-operatively with staff from a range of agencies and set-
tings 

• Evidence of the ability to communicate clearly and concisely, both orally 
and in writing, and to produce technical information in a way that is acces-
sible to school staff. 
 

Knowledge 

Essential 

• In-depth knowledge of working with autistic children and young people, 
as well as those with severe learning disabilities. 

• Understanding of Autism Spectrum Condition and neurodiversity 

• Knowledge of differentiating the curriculum to support children and young 
people with autism and learning disabilities 

• Knowledge of social communication and emotional regulation supports 
and interventions 

• Evidence of an understanding and commitment to Equal Opportunities, 
both in service delivery and employment, and an understanding of its ef-
fective operation within a school. 

• Knowledge of safeguarding responsibilities within schools 

Desirable 

• Knowledge of data reporting. 
 

Experience 

Essential 

• Considerable experience of working with autistic and neurodivergent chil-
dren and young people in mainstream and/or special school environments 

• Considerable experience in working in a team. 

• Experience supporting the effective inclusion of autistic children and 
young people. 

• Experience of being able to work independently. 

• Experience of engaging successfully with a wide range of agencies. 
 

Education & Certification 
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Essential 

• A degree or equivalent qualification in inclusion or SEND. 

Other requirements 

• A professional role model who is committed to their own professional de-
velopment and to developing others. 

• Committed to and able to promote the aims of the academy and the val-
ues of the Trust. 

• Passionate about inclusion and the wellbeing of autistic people. 
 


