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This document supplements the Trust wide Supporting Pupils with Medical Conditions Policy. 

Role Name 

Associate Principal Carley Rawlings 

Senior leader responsible for implementation of 
the trust wide policy and ensuring local 
arrangements are clear 

Claire Wiffen 

Clare Sainsbury  

Louise Doe 

SENDCo Andrea White 

School nurse or other healthcare professional 
support provisions 

Alice Spina 

Person with delegated responsibility for 
individual healthcare plans (IHPs) 

Alice Spina 

 
Local arrangements 

At Columbus, the safety and well-being of our pupils are paramount. All staff members receive an 
awareness training in Epilepsy, Anaphylaxis, Diabetes and Dysphasia creating a foundational level of 
medical knowledge across the board. In addition, the School Nurse provides advanced training for specific 
staff working alongside children and young people with complex healthcare needs who may require more 
specialised medical training. 

For those pupils with identified health care needs, individual healthcare plans are meticulously developed 
in collaboration with parents and healthcare professionals. These plans are shared with the teams 
responsible for supporting the pupils, ensuring continuity of care. Each health care plan is securely stored 
within the pupil’s file on the school’s drive, with a physical copy maintained in the classroom for easy 
access. Trained staff, proficient in medication administration, are allocated to each pupil requiring a 
healthcare plan. 

To ensure the safe storage of medication, every classroom is equipped with a lockable medical cabinet, 
located in a cool, dry environment within the teacher's room. Controlled medications are subjected to 
‘double-locking’ for enhanced security. Should refrigeration be necessary, a designated medication 
refrigerator with restricted access is utilised. 

Each pupil is required to complete a medical agreement form and an allergen form, both updated annually, 
or more frequently, should their care needs change. This documentation is crucial as it provides essential 
information regarding each pupil’s medical support requirements. Accessibility is guaranteed for class 
teams and catering staff to ensure that specific dietary needs are accommodated, especially for those with 
allergies or intolerances. Daily dinner books are also maintained to record any specific dietary 
requirements. 

For those children and young people that have an identified medical need, individual healthcare plans are 
reviewed annually or if changes are required sooner. Staff also have annual updates in the competency for 
those working with pupils with complex health needs. This ensures safe and effective practice during their 
educational journey through the school. 
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